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Mpeoucnosune

Llenn, OCHOBHble MNPUHUWUMBI U OCHOBHOW MOPSAOOK MNpoBeAeHust paboT no
MeXrocyapCTBEHHOM cTaHgapTu3auum ycTaHoBneHbl [OCT 1.0-92
"MexrocygapcTBeHHas cuctema ctaHgaptmsauyun. OcHoBHble nosoxeHns" n FOCT
1.2-2009 "MexrocygapcTBeHHas cuctema  cTangaptmsaumi.  CtaHgapThbl
MEXroCcyAapCTBEHHbIE, MpaBuna W pekoMeHdauun Mo MEeXrocyaapCTBEHHON
cTaHgapTm3auumn. lNpaBuna pas3paboTky, NPUHATUS, NPUMEHEHUS,, OOHOBNEHUSA U
OTMEHbI"

CBepneHus o ctaHgapTe

1 PASPABOTAH ®epeparnbHbiM roCyadapCTBEHHbIM YHUTAPHbIM NpeanpusTUem
"Bcepoccunckuin - HaydHO-UCCNedoBaTenbCkUW  MHCTUTYT  cTaHdapTusauum  u
ceptudmkauum B maumHocTpoermnmn” (BHUMHMALL), ABTOHOMHON HEKOMMEpPYECKOW
opraHusaumen HayuyHo-uccnegosarenbckun ueHTp CALS-TexHonorun "MNpuknagHas
normcTtuka" (AHO HUL CALS-TexHonorui "lMpuknagHas normctmka")

2 BHECEH ®egepanbHbiM areHTCTBOM MO TEXHUYECKOMY pPEryrnmpoBaHuiO U
MeTpOrormm

3 NPUHAT MexrocyaapCTBEHHbIM COBETOM MO CTaH4apTM3auun, METPOSiorm u
ceptudmkauum (npotokosn ot 28 asrycta 2013 r. N 58-I1)
3a npuHATHE cTaHaapTa NPorosioCoBany:
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KpaTkoe HanveHoBaHue || Kopg cTpaHbl o CokpalLeHHOoe HaMeHOBaHNe
cTpaHbl no MK (MCO MK (MCO 3166) HaLMOHarnbHOro opraHa no
3166) 004-97 004-97 cTaHgapTM3auum

Benapycb BY locctaHgapT Pecnybrnnkn
Benapycb

KasaxcTaH KZ "occtaHgapT Pecnybnvku
KasaxcTaH

Knprusus KG KblprolacTangapT

MonpgoBa MD Mongosa-CtaHgapTt

Poccus RU PoccTtaHpgapTt

Y3bekuctan uz Y3cTtaHgapTt

4 [lpukazom PegepanbHOro areHTCTBa MO TEXHUYECKOMY PErYIMPOBAHUID U
meTponormn ot 22 Hoabpa 2013 r. N 1628-CT MexrocyqapCTBEHHbIN CTaHOapT
MOCT 2.501-2013 BBeAeH B LeVCTBME B KadecTBe HaUMOHarbHOrO cTaHgapTa
Poccunckon ®epepaumm ¢ 1 nioHsa 2014 .

5 BBAMEH OCT 2.501-88

UHpopmayusi 06 usmeHeHUsiX K Hacmosiwemy cmaHOapmy rybnukyemcs 8
€Xe200HOM UH(hOpMaUUOHHOM yKalamesie "HayuoHarnbHbie cmaHOapmbl”, a
meKkcm u3MeHeHUU U rornpasokK - 8 eXeMecsiYHOM UHGhOpMayUOHHOM yKa3amersie
"HayuoHarnbHble cmaHOapmbl”. B criydae nepecmompa (3aMeHbl) unu OmmeHsb!
Hacmosiwe2o cmaHOapma  coomeemcmeyujee  ygedomreHue  bydem
onybriukosaHO 8 EXeMECSYHOM UHGOpMaUuUOHHOM yKalamesne "HayuoHarbHbie
cmaHOapmbl”. Coomeemcmeyowas UHpopMayusi, yeedoMrieHUe U MmeKCmbl
pasmeuwjaromcesi makxe 8 UHhopMalUoHHOU cucmeme obuie2o nonbL308aHUs - Ha
opuyuanbHom caime  @edepanbHO20 azeHmcmea [0  MEXHUYECKOMY
peaynupogaHuto U Memposio2uu 8 cemu MIHmepHem

1 O6nacTb NpMMeHeHus
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HacTtoswmin ctangapt ycTtaHaBnvBaeT oblume TpeboBaHus K y4eTy, XpaHEeHWIO
OYMaXHbIX M 3MEKTPOHHbIX KOHCTPYKTOPCKMX W TEXHONOMMYECKMX [OKYMEHTOB
(manee - QOKYMEHTbI) HA U3enust BCEX OTPacel NPOMBbILLNIEHHOCTM.

Ha ocHoBaHuM HacTosiLIEro ctaHgapta MoryT ObiTb pa3paboTaHbl cTaHgapThl
opraHv3auui, y4uTbiBaloLye 0COGEHHOCTN yYeTa N XPaHEeHUS KOHCTPYKTOPCKUX U
TEXHOMNMOMMYECKUX IOKYMEHTOB B 3aBMCUMOCTU OT 06bemMa AOKYMEHTaLMK, YCIoBUIA
AOKyMeHTOO6opoTa M UCMONb3yeMblX aBTOMATU3MPOBAHHLIX CUCTEM Yy4yeTa W
XpaHeHWsi faHHbIX 06 n3genuu.

2 HopmaTuBHbIE CCbISIKN

B HacToswem cTaHgapTe Ucnosnb3oBaHbl HOPMATUBHBIE CChINIKM Ha crieaytoLme
MEeXrocy4apCTBEHHble CTaHAapThl:

OCT 2.051-2013 EpuHaa cuctema KOHCTPYKTOPCKOW AOKYMEHTauuu.
ONEKTPOHHbIE AOKYMEHTbI. OBLLmE NONoXeHUs

OCT 2.102-2013 EanHas cuctema KOHCTPYKTOPCKOM AOKyMeHTauun. Buabl u
KOMMSIEKTHOCTb KOHCTPYKTOPCKUX LOKYMEHTOB

FOCT 2.106-96 EomHasa cuctema KOHCTPYKTOPCKOM AOKYMeHTau . TekcToBble
OOKYMEHTbI

FOCT 2.301-68 EanHasa cuctema KOHCTPYKTOPCKOM AOKYMeHTauumn. dopmaTsl

FOCT 2.503-2013 EguHas cuctema KOHCTPYKTOPCKOW AOKyMeHTauuun. MNpasuna
BHECEHUS N3MEHEHUN

OCT 2.601-2013 EpauHasa cucteMa KOHCTPYKTOPCKOM —OOKYMeHTauuu.
QKcnnyaTayMoHHbIE JOKYMEHTbI

OCT 2.602-2013 EpguHaa cuctema KOHCTPYKTOPCKOWM — OOKYMEHTaLuW.
PeMOHTHbIEe JOKYMEHTbI

OCT 2.701-2008 EguHasa cuctema KOHCTPYKTOPCKOM AOKyMeHTauun. Cxembl.
Buabl n Tvnbl. O6ume TpeboBaHUS K BbIMOSHEHWIO

FOCT 3.1102-2011 EanHas cuctemMa TeXHosormdeckon gokymeHTaumm. Ctagum
pa3paboTku 1 Buabl 4OKYMEHTOB. ObLLme NonoxeHns

OCT 3.1201-85 EauHas cuctema TexHosnormyeckon gokymeHtaumm. Cuctema
0603HaYEHUS TEXHOMNOMMYECKOW LOKYMEHTAL MK

OCT 13.1.002-2003 Penporpadwmsi, Mukporpadms. [OKyMeHTbl  Ans
MUKpodmnibMmpoBaHus. Obuwme TpeboBaHnst U HOPMbI

MpumevaHne - [Npy NONb30BaHUM HACTOSALMM CTaHOAPTOM LienecoobpasHo
NpoBEPUTb AENCTBME CCbISIOMHbIX CTaHA4apTOB B MHAOPMAaLMOHHON cucTeme
obLUero nonb3oBaHUA - Ha odwmumanbHoM cante depepanbHOro areHTCTBa Mo
TEXHUYECKOMY PEryNMPOBAHMIO U METPOSIOrMN B CETU HTEPHET UM Mo eXXerogHoOMy
MHOPMaLMOHHOMY  yKaszaTento  "HauuoHanbHble  cTaHgapThl",  KOTOPbLIN
onybrnMkoBaH MO COCTOSIHMIO Ha 1 sHBapsa TeKylero roga, WU no BbiMyckam
eXeMeCsAYHOro MHGOPMaLMOHHOIO YykasaTena “"HauyuoHanbHble cTaHgapThl" 3a
Tekyumn rog. Ecnm  cebiovHbIM  CTaHOapT 3aMeHeH  (M3MEeHeH), To npwu
NOfb30BaHNN HACTOSLMM CTaHOAPTOM CriefyeT pyKOBOACTBOBATbCS 3aMEHSAIOLLM
(M3MeHeHHbIM) cTaHAapTOM. Ecnn cCbIfnOYHbIM CTaHaapT OTMEHeEH 6e3 3aMeHbl, TO
NnosioXeHne, B KOTOPOM [JaHa CCblfika Ha Hero, MPUMEHSAETCA B 4acTu, He
3aTparmBatoLLemn 3Ty CCbISIKY.

3 TepMuHbI, onpeneneHns U CoKpalleHus
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3.1 TepMuHbI 1 onpeaeneHus
B HacToswem cTaHgapTe  MNpUMEHeHbl  criegyloume  TepMUHbl  C
COOTBETCTBYHOLLMMW onpeaeneHusaIMu:

3.1.1 apxuBHasa konus: Konms KOHCTPYKTOPCKOro (TEXHOSIOrMYEeCKoro) 4OKYMEHTA,
oTpaxarLast COCTOSHME KOHCTPYKLMM UMM TEXHOMOMMU U3rOTOBMEHUS U3Lenvs B
nepuoa yTBEPXKOEHUS UX 3aKa3dukoMm, nepedadym MNOASNIMHHWKOB OpraHu3aumsim-

n3rotoBuUTendam, npekpaweHnd npon3sonctea AaHHOW KOHCTPYKLUNN N T.n.*0.

1) 3pecb W panee 3HakoM "" OTMeYeHbl MyHKTbl, K KOTOPbIM [AaHbl
KOMMEHTapun B NpurioxeHun A.

3.1.2 KoHTponbHasa konua: Konua KOHCTPYKTOPCKOro (TEeXHONOornyeckoro)
AOKYMEHTa, Cchnyxawass Ans BOCCTaHOBMEHUS MOASIMHHWKA, W3rOoTOBMIEHUSA
aybnvkaToB, pabo4nx KONun, CNpPaBoK UM CBEPKN AOKYMEHTaLMN®.

3.1.3 pabouas konusa: Konuna KOHCTPYKTOPCKOro (TEXHONOIMYECKOro) OOKYMEHTa,
npegHa3HavyeHHas ons obcnyxvBaHusi NPOM3BOACTBA.

3 . 1. 4 opranmsauumsn - aepxarenb NoAJINHHUKOB: OpraHusayus,
OCYLLECTBIIAOWAA XpaHeHWe, y4eT NOASMHHMKOB AOKYMEHTOB U MMEKOLWAA npaBo
BHOCUTb B HUX M3MEHEHMS, a TakXe MNOCTaBnAaATb (nepegaeaTb) Konuwv w/vmm
aybénunkatbl cCBOMM aboOHEHTaM.

3.1.53neKTpoHHass KonuAa  OyMaXHOro AOKYMeHTa:  OJIEeKTPOHHbIN
KOHCTPYKTOPCKUIN (TEXHOSOMMYECKNIA) OOKYMEHT, cogepaTesibHas YacTb KOTOPOro
COOTBETCTBYET NOANMHHMKY BYMaXXHOro AOKyMeHTa™.

3.2 CokpalueHus
B HacTosLweM cTaHgapTe NpUHATLI crieqyoume CoKpaLLeHUs:
ECK[ - EgmMHasa cnctema KOHCTPYKTOPCKOW JOKYMEHTaLUu;
ECT[ - EomHasa cnctema TeXHONOrMYEeCKoOn JOKYMEHTaLNK;
K[ - KOHCTPYKTOPCKWUIN AOKYMEHT (0OKYMEHTbI, AOKYMEHTaUNS);
T[ - TEXHONOrMYECKNIA LOKYMEHT (AOKYMEHTbI, LJOKYMEHTALMS).

4 OCHOBHbIE NONTIOXXeHUusA

4.1 Bce nmeroLmecst 1 N3roToBfiEHHbIE B OpraHM3auum AOKYMEHTbI noanexar y4eTy
N XPaHEHWIO.



4.2 YyeT OOKYMEHTOB M WX XpaHEHWe, a Takxke ydyeT opraHusauui, B KOTopble
HanpaBnAlT LOKYMEHTbl, - 3TO 4YacTb CUCTEMbl OOpalleHuss OOKyMeHTauun B
opraHusauun.

Y4eTy nognexar:

- BCe nMOCTynawume Ha XpaHeHue NOASMHHUKK, OybnvkaTbl W KOMWK
AOKYMEHTOB;

- abOHeHTbl (BHEWHWE W BHYTPEHHWE), MpUHATble Ha aboHeHTCKoe
obcnyxvBaHve W u3BeWaeMble O BHOCUMbIX M3MEHEHWSX B MOASMHHWUKK WM
Ay6nnkaTbl JOKYMEHTOB;

- aboOHeHTbl pa3oBOM Bblgaun (nepegayn) KonvnM LOKYMEHTOB, KOTOpble He
N3BELLAOTCS O BHOCUMbIX UBMEHEHMAX B MOASMHHMKN UM ByOnnKaTbl OKYMEHTOB;

- [OBWXKeHVe [JOKYMEHTOB (M3roToBIieHMe WU Yy4eT KOMWA, WU3MEHEHWUs,
NPUMEHAEMOCTb);

- BCe BMAbl M3BELEHUA 006 U3MEHEHUN AOKYMEHTOB (YYeT M3BELLUEHUA - MO
FOCT 2.503).

MpymeyaHve - YdyeT aboOHEHTOB BbIMOMHAKT Mo ¢dopmam 3 n 3a (cMm.
npunoxexHve b).

4.3 MNMoaMHHUKN KOHCTPYKTOPCKUX Y TEXHONOMMYECKNX JOKYMEHTOB, NPUHUMaEMble
Ha XpaHeHwe, [OSPKHbI COOTBETCTBOBaTb TpeboeanHmam ECKO w ECT[
COOTBETCTBEHHO.

4.4 MMoonuMHHUKKN 3neKTPoHHbIX KO 1 3nekTpoHHbIX T O0MmkHbLI COOTBETCTBOBATL
TpeboBaHmam [OCT 2.051*.

4.5 TlognMHHMKM Ha OyMaxHOM HocuTene [oikHbl OblTb  nNpurogHbl  And
MHOrOKPaTHOTO CHATUSI KOMWA (OTCYTCTBME MPOPLIBOB, MOAKMENKKN, MNPOTEPTbIX
MECT, HEYETKOCTb TEeKCTa, IMHMK), penporpadmyeckon 06paboTkM M OOSDKHbI
cooTBeTcTBOBaTh TpebosaHnam F[OCT 13.1.002.

4.6 lNpn npnemke NOASMHHMKOB Ha XpaHEHNE MPOBEPSIOT:

- KomnnekTHocTb K[1 B COOTBETCTBMM CO cneuundmkauusamn, BegOMOCTAMU
9NeKkTpoHHbIX KO (TH) v apyrmMyv LOKYMEHTamu, B KOTOPbIX MNepeyucreHbl
chaBaeMble NOASMHHUKY;

- KOMnnekTHocTb T[l B COOTBETCTBMM C MapLUPYTHOW KapTOW WK Opyrumu
AOKYMEHTaMu, B KOTOPbIX NepedncrieHbl caaBaemMble NoaSMHHUKY;

- HanuM4mMe yCTaHOBIEHHbIX NOANUCEN (B TOM YUCHE ANEKTPOHHbIX LIMAPOBbLIX
nognucen) u aat. lNpuHMMaTb Ha XpaHeHue LOKYMEHTbI, He MMelowme MNOANUCH
nvua, oCyLLEeCTBIIALWEro HOPMOKOHTPOSb, HE JoMnycKaeTca™.

4.7 [lokyMeHTbI, MoCTynatoLLye Ha XpaHeHUe, PEMCTPUPYIOT.
Peructpaumto npoussoasaT aBTOMaTU3MPOBaHHbLIM nnm
HEeaBTOMaTU3NPOBAHHbLIM CNOCOBOM*.

4.8 KaxgoMy MOANMMHHWUKY [OOKYMEHTa npucBavMBaloT OOWH PerMcTpaLMOHHbIN
(MHBEHTapHbI) HOMEP HE3aBUCMMO OT KONMYEeCTBa IMCTOB B 6YMaXXHOM AOKYMEHTE
Unn KonuyecTtsa (PannoB B 3NIEKTPOHHOM KOHCTPYKTOPCKOM (TEXHONOrMYeckoM)
OOKYMEHTE, U3 KOTOPbIX OHU COCTOAT.

Ha GymaxHoOM OOKYMEHTe, COCTOSILLUEM M3 HECKOMbKUX FIMCTOB, UHBEHTAPHbLIN
HOMEpP HAHOCAT Ha KaXabl fNCT.

NHBEHTapHbIN  HOMEP  MOANMHHMKA  3NIEKTPOHHOMO  KOHCTPYKTOPCKOro
(TexHonorM4yecKoro) AOKyMeHTa yKasblBatoT B €ro PeKBU3UTHON YacTu.

49 Tpn pernctpaumm LOOKYMEHTA PEKOMEHAYEeTCS YyKasblBaTb CrieayHLLyto
OCHOBHYIO MH(pOpMaLIUto, NPpUBEAEHHYIO B Tabnumue 1:
Tabrmua 1
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HanmeHoBaHune [NosicHeHne MNpumeyaHue
NMHcpopmMaLum
OpraHuzauyus OpraHusauus (unm ee NHdopmaumio 06
Kopf), OCYLLECTBNALWAS || opraHusaumu cnegyet
YYET U XpaHeHne 3anucbiBaTth B
AOKYMEHTOB COOTBETCTBUN C
yKaszaHHOW B
perMcTpupyemMom
AOKYMEHTEe
Moppasgenexue MNoapasoenexue,

BblNyCTMBLUEE NOKYMEHT

O603HayeHne fOoKyMeHTa

O603HayeHne gOKyMeHTa
W KOf, ecrnn ero Kof,
onpegeneH [OCT 2.102,

[onyckaeTtcs ykasbiBaTb
Kog OOKYMEeHTa,
YCTaHOBINEHHbIN

OCT 2.601, TOCT cTaHgapToMm

2.602, [OCT 2.701, opraHusauum

[OCT 3.1102
HanmeHoBaHne HanmeHoBaHue [lonyckaeTtcs ykasbiBaTb
AOKyMeHTa AOKYMEHTa, eCnum ero Kog || HaMmeHoBaHue

onpegerneH [OCT 2.102, || 4OKyMeHTa,

OCT 2.601, TOCT yCTaHoBIIEHHOEe

2.602, TOCT 2.701, cTaHgapToMm

OCT 3.1102 opraHusayum
HanmeHoBaHuve MoanmHHWK, ayGnmkat

OOKyMEHTa B
3aBUCUMOCTU OT

NI KOMNu4. ,D,OI'IyCKaeTCFI
yKa3blBaTb I'IOpFIﬂ,KOBbII?I

Xapaktepa HOMep B COOTBETCTBUM C

NCNOSb30BaHUSA FOCT 2.102 (tabrmua 2,
rpada 1)

dopmaTt O6o3HaveHne copmata

mucta-no FOCT 2.301

OpraHusauusi, B KOTOpOW
HaxoaUTCA NOASIMHHUK

CokpalleHHoe
HanMeHoBaHue
opraHusauunm, B KOTOPOW
XPaHUTCS NOANMHHUK
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PerncTtpaumnoHHbI Homep

MHBEeHTapHbIN HOMepP
AOKyMeHTa

[ata NoCTynneHunA

[laTa npvema aokymeHTa
Ha XpaHeHue

KonnyecTtBo nuctoB

KonnyecTtBO NncToB B
AOKYMEHTEe

MNoaonucb

Moanuck o npuemke
AOKyMEHTa

MNognuckb nuua,
NPVHSABLLETO JOKYMEHT

Nmsa danna(oB)
9JIEKTPOHHOIO
KOHCTPYKTOPCKOrO
(TexHonorn4yeckoro)
OOKyMeHTa

[Mpn ykasaHUM uMeHn
dranna ykasbiBaloT ero
Tvn (txt, doc, pdf, xml,
sgm, tif, jpg, prt, asm un
T.M.)

Hanpwuwmep, B dopme 1
NHpopmavmio
pekomeHayeTcs
yKasblBaTb B rpade
"Mpumevanne”, B gopme

2 - B pe3sepBHoOU rpadpe
("PesepB") n T.4.

410 [lpn py4HOM perucTpaumm nepedncrneHHyro MHoOpMaLnl yKasbiBalT B
MHBEHTapHOM KHUre no gopme 1 (cm. npunoxexuve b).

[lonyckaeTcsa BECTU OAHY MHBEHTAPHYHO KHUMY A58 NOASMHHMKOB 1 OyOnmnkaToB
KOHCTPYKTOPCKUX W TEXHONOMMYECKUX [LOKYMEHTOB W OTAESflbHble WMHBEHTAapHbIE
KHAM NO BMAam M3genuin (gusensiM, BaroHam, Tpaktopam, TypbuHam u T.4.), npu
9TOM MHBEHTapHbIE HOMepa He A0STKHbI NOBTOPATLCA™.

[Mpy aBTOMaTU3MPOBAHHOW perucTpaunn  nepevncrieHHyo
3aHOCAT B aBTOMATM3MPOBAHHYyD cucTemy. Bwusyanusauyuio
peEKOMeHAYeTCS BbINOMHATL aHanorm4Ho dopme 1.

nHdpopmavmio
NHpopmaLmu

411 PerucTtpauuio NOASMMHHUKOB W MOCTynawoWmMX OT Apyrux opraHusauum
aybnukaToB crnieqyeT BECTU OTAENbHO ANS AOKYMEHTOB Ha U34ennsi OCHOBHOIM U
BCroMoraTesibHOro NpoM3BOACTBA.

4.12 OOHOBPEMEHHO C peructpauven noanMHHUKOB AOMMKHbl ObiTb 3anOrfHeHb!
COOTBETCTBYOLME rpadbl y4eTa, pacnornoXeHHbIE Ha nore A8 NoALUMBKU NUcTa
OymMaXxHOro nogfuHHMKA, WM 3aHeceHbl COOTBETCTBYHOLUME PEKBU3UTHI B
anekTpoHHbin KO (TO).



4.14 TlopgrmHHMKM anekTpoHHbIX KO (TO) n konun anekTpoHHbix KO (TO) apyrmx
opraHu3auni XpaHaT B aBTOMaTMU3UPOBaHHBIX CUCTEMaXx yrnpaBneHus JOKyMeHTamu
WM Ha OTAEnbHbIX 3MEKTPOHHbIX HOCUTENSAX. ABTOMAaTM3MPOBAHHbIE CUCTEMbI
ynpaerneHns [OKyMEHTaMu [OKHbl obecneymBaTb BbIMONHEHWE TpeboBaHMs
HacTosiLLero ctaHaapTa.

XpaHeHve NOASMHHMKOB Ha OTAErbHbIX HOCUTENAX OCYLUECTBRSIOT MO
BO3pacTaHuio 0603Ha4YeHN JOKYMEHTOB B npeaenax nagenus. YcrnoBusi XxpaHeHus
Ha OTAenbHbIX HOCUTENSAX AOIMKHbI obecnevmBaTb WX COXPaHHOCTb, BbLICTPLIN
MOWUCK U MPUrOAHOCTb K UCMOMb30BaHUIO™.

415 Tlo kaxgomy 3aperMcTpupoBaHHOMY [OKYMEHTY OCYLUECTBISAT Y4YeT ero
NPUMEHAEMOCTMW.

YyeT NnpuMeHAeMOCTHM OCYLLECTBNSIOT MyTEM YKa3aHus:

- 0603Ha4YeHVsa n3gennsi, B KOTOPOM MPUMEHEH JOKYMEHT;

- AaTbl NPUMEHEHNs1 JOKYMEHTa B OpYroM U3aernvu.

Yyer NPUMEHAEMOCTH [ OKYMEHTOB MOXeT 6bITb npoBeaeH
aBTOMATU3MPOBAHHBIM UM HEABTOMATU3NPOBAHHLIM CMOCOOOM (BPY4HYHO).

Py4yHon cnocob y4yeTa npumeHsiemocTn K[ ocyllecTBrSIOT B KapTodKax ydeta
AOKYMEHTOB no dopmam 2, 2a, 26 1 28 (cM. npunoxenne bB), a TexHonorm4yeckmnx
AOKYMEHTOB - No coopmam 2 1 2a FOCT 3.1201.

Heob6xooMmMoCTb yy4eTa MpPOEKTHOW [OOKyMEHTaLUW BCMOMOraTeslbHoro U
€OVHMYHOro NPON3BOACTBA YCTaHaBMMBAET pa3paboTymK.

5 XpaHeHue NnoasIMHHUKOB

5.1 ToanvHHukn OymaxHbix K[ crnegyet XpaHuTb MO KnaccudmKauMOHHbLIM
XapaktepucTukam  (rpynnupoBkam) nodopmMaTtHO B MOpsSake  BO3pacTaHud
0603Ha4YeHnss OOKYMEHTOB B MNpefenax Kaxgoro dopMarta M Koga opraHusauuu-
paspaboTyuka.

[lonyckaeTcsa XxpaHUTb NOANMHHMKM 6e3 ydeTa oopmaToB.

TpeboBaHMs K XpaHEeHNO NOASNTMHHMKOB COrMacHo 4.14.

5.2 NoanvHHukn TL cnegyeT xpaHuTb Mo MeTofgaMm 06paboTkm u cOopkM usgenus
6e3 yyeTta chopmaToB B nopsigke Bo3pactaHus nx obosHadeHmn no FOCT 3.1201 B
npenenax kaxgoro Buaa TEXHONOrMYEeCKOro npouecca no MeToay BbINOSHEHNS.
[lonyckaetcsa  XpaHWTb  NOAJSIMHHMKM  KOMMSieKTamMy MO BO3pacTaHuio
o603HavyeHun K[, ykazaHHbIX B OCHOBHOW HaANMCK TEXHONOMMYECKMX LOKYMEHTOB.

5.3 lNognuMHHWKK, BLINOMHEHHbIE HA NMUCTaxX MeHblue, YyeMm dopmat Al, criegyet
XpaHUTb B pa3BepHyTOM BUAe.

MoANMMHHUKN, BLINOMHEHHLIE Ha NMCTax He MeHee dopmata A1 u Gornee,
PEKOMEHAYETCS XPaHUTb CBEPHYTBLIMM Ha CKarkax unin B pa3BepHyTOM BUAeE.

5.4 TNoANMMHHMKM aHHYNIMPOBAHHBLIX U 3aMEHEHHbIX BYMaXHbIX JOKYMEHTOB crneayeT
XPaHUTb OTAESNbHO OT AENCTBYHOLWMX NOOSIMHHMKOB, N UX OOMYCKAETCA CKMaabiBaTb
Ha ¢popmaTbl A4 1 A3 B COOTBETCTBMM C NPUNOXeHnem I

5.5 MoANMMHHMKN aHHYNMPOBAHHBLIX U 3aMEHEHHbIX JOKYMEHTOB YHUYTOXAIOT nocre
COCTaBreHUs akTa 06 YHUYTOXEHUN.

6 YueT n xpaHeHne OyMaXHbIX KONMUMX
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6.1 Konun gokymeHToB B BymaxkHon cbopme, NMpUHMMaeMble Ha XpaHeHWe, LOMKHbI
OblTb  KOHTPACTHO oOTMevYaTaHbl W OO/KHbl  WUMETb POBHbIA  ¢oH 6e3
pa3HOLBETHOCTU, 3aTpygHSoLWeN YTeHue AOoKymMeHTa. Ha konmsx OormkHbl ObiTb
BOCnpou3BedeHbl (6e3 nponyckoB) BCe UMEKLWMECH Ha NoAfnHHUKE, aybnuvkarte
nnn opuruHasne nnHuK, 6ykBbl, LGPbLI U T.0.

[Mpy npuemke konu B ByMaxkHOW hopme MPOBEPSIOT Hannyme BCEX NUCTOB U
KOMMMEKTHOCTb  JOKYMEHTauum B COOTBETCTBUM C  COMPOBOAUTESNbHBIMU
OOKYMEeHTaMw.

6.2 OpraHusauum MoryT XxpaHuTb cnegyioume konum KO v TO: apxuBHble,
KOHTPOsbHbIE N paboune.

6.3 Hanuumne apxuBHbIX KONWA OTpaxalT B KapTodkax ydveta (cMm. copmy 2,
npunoxexve b).

[ns nokymeHTOoB B GymaxxHoM chopme Ha BUOHOM MecTe nanku (ansboma) n Ha
NMLEBON CTOPOHE KaxOoW apXMBHOM KOMWUWA CTaBAT  LUTaMn "APXV/BHbI
OK3EMIMNAP". Hwke wramna ykasbiBaloT NPUYMHY U AaTy NPUHATUS Ha XpaHeHWe
apPXUBHOM KOMUW.

ApxuBHasi KOMuUa 3MEKTPOHHOro OOKYMeHTa LOikHa WMEeTb B PEKBU3UTHOW
4YacTW COOTBETCTBYIOLLMIN MPU3HAK.

[onyckaeTcs XpaHeHWe apxMBHbIX KOMUA B BUAE MUKPOUIBMOB WA
SJIEKTPOHHBIX KONMUA ByMaXHbIX JOKYMEHTOB.

6.4 KOHTpOnbHasa Konus 3neKTPOHHOro JOKYMEHTa [OimkHA UMETb B PEKBU3UTHOM
4YacTu COOTBETCTBYHOLLMIN NPU3HAK.

Ha nmueBon cTopoHe Kaxgoro nucta 6yMackHON KOHTPOSIbHOW KOMUKU Ha BUOHOM
mecTe cTtaeat wramn "KOHTPOJIbHbIA 3K3EMIMMAP" (3a wcKMoYeHnem
KOHTPOSIbHbIX KOMWA TunorpadpckmMx mM3gaHum UM COPOLUIOPOBAHHBLIX TEKCTOBbLIX
AOKYMEHTOB, Ha KOTOPbIX LUTaMr CTaBAT TOSMbKO Ha OBSoXKe N Ha TUTYNbHOM Wn
nepBoM NnmcTe).

6.5 Uncno paboumx konun, Haxoosawmxcd B obpalleHun, n MecTa WX XpaHeHUs
(BblAQYM-NPUEMKN) YCTAHABNMBAET OpraHn3aLus.

6.6 Konum gokyMmeHTOB B ByMaxKHOW popMe XPaHAT Kak pOCChInbiO (MOMMCTHO), Tak
N BMOXEHHbIMW B MNanky WK, Mpu HeoBXoAMMOCTM, COpPOLLOpPOBAHHBIMU B
anb60Mmbl.

[Mpy XxpaHeHWM poccbinbio (MNOMMCTHO) KOMUKU CKradbiBawT Ha dopmat Ad B
cooTBeTCcTBMM ¢ Tabnmuen .1 (cMm. npunoxenuve IN).

Konun, nomelaemble B anbbomMbl 1 Nanky, cknagbiBaoT Ha dopmaTel A4 vunm
A3 B cooTBeTcTBMU C Tabnmuen .1 (cMm. npunoxeHue M), a ansa 6poLuopoBaHns - B
cooTBeTCcTBMM ¢ Tabnmuen .2 (cMm. npunoxeruve IN).

6.7 Konum bymaxHbix K[ Ha nsgenve yknagbiBaroT B nanku (ansbombl) B npegenax
n3genua unu B npegerax paumoHansHO BblIbpaHHbIX COCTaBHbIX YacTen U3genus.
Konun yknagbiBatloT B criegyloLLlen nocnenoBarTesibHOCTU:

1) cneuyundmkauns nsgenus;

2) [OOKYMEHTbl OCHOBHOIO KOMMMEKTa wu3genus (B nopsgke 3anucu ux B
cneuundmkaumm);

3) cneundmKkaLumM CoCcTaBHbIX YacTel U3nenis U I0KYMEHTbl OCHOBHOIO KOMMIEKTa
COCTaBHbIX YacTel nsgenus (B nopsiake Bos3pactaHus 0603HauyeHuin). [JOKyMEHThI
OCHOBHOMO KOMMJIEKTa COCTaBHbIX YacTeld Wu3genus noMeLLalT  roche
cneuundmkaummn B nopsiake Ux 3anvcu B cneuundmnkaumuy;



4) yepTexu geTanen, 3anucaHHble B cneuudukaunm oCHOBHOIO U3Oenunsi, N BCex
€ro CoCTaBHbIX YacTen (B Nopsiake Bo3pacTaHuss 0603Ha4YeHUNn).

Ecrm Ha pgetanb (Kpome 4epTexa) BbiMyleHbl Apyrne AOKYMEHTbl, TO WX
NoOMeLLaloT NoCsie YepTexa Aetanen (B nopsgke sanvcu nx B cneymdmkaumn).

6.8 Komnnekt konui T[ yknagbiBaloT B Nanku unm 6poluopyoT B anbbombl, npu
3TOM B ofHy nanky (anbbom) nomewaor Bce T[, paspaboTaHHble Ha OOHO
n3genue WM HeCcKonbkKo W3Aenuii, UM paumnoHanbHO BblGPaHHYD COCTaBHYHO
YyacTb u3genus.

Mpy HeobxoaumocTu B ogHy nanky (anbbom) gonyckaetcs nomewarb T no
oTAenbHbLIM MeTogam 06paboTku n cbopkn nsgenus.

6.9 B ogHy nanky (anbbom) yknagbiBawoT He 6onee 200 nMCTOB [OKYMEHTOB,
npvBeneHHbIX K dopmaty Ad.

6.10 Tlpn 6GonblIOM KonMM4ecTBe [OOKYMEHTOB WX pas3genstoT Ha 4Yactu u
yKrnagblBatoT B HECKOSbKO Nanok (ans6omoB). Ha aTukeTkax nanok (ans6omoB) unm
Ha MX OBnoXKax ykasblBalOT HOMep AaHHOW 4YacTu, obuiee KONM4ecTBO YacTen u
HOMep aK3eMnnspa nanku (anboma).

6.11 JonyckaeTtcs B Kaxagow nanke (ansbome) npegycmarpmBaTtb ONUCb, B KOTOPOWA
nepeyvncrnaT B NocrnegoBaTenbHOCTU X PachonoXeHNss BCe Haxoaswmecs B Hen
OOKYMEHTbI.

6.12 [Ona Tekywen paboTbl nogpasgeneHnto, BbiNyCTUBLUEMY MNOANMHHWUKN
AOKYMEHTOB unuM Begywemy HabrniogeHvwe 3a  M3roTOBfiEHMEM u3genist B
NPOU3BOACTBE, BbIAENAOT (NP HEOBXOAMMOCTM) 3K3emnnsap OyMadkHbIX KOmMui
COOTBETCTBYIOLMX JOKYMEHTOB. Ha nuueBOn CTOpPOHE Kagoro nmcTta Konun (npu
XPaHEHUN UX POCChINbI) UMK Ha BUOAHOM MecTe nanku (anbboma) CTaBsAT LwTamn
"OKBEMMIAP  KOHCTPYKTOPA"  wm  "OK3EMIMNAP  TEXHOJOIA",
npvBeLEHHbIN B NpUroxeHumn B.

6.13 Ha konusax oKyMeHTOB, 06 M3MEHEHUSAX KOTOPbIX MOCIe BbICbISIKM abOHEHTOB
He n3sewwatoT, ctaeat wramn "Ob NSMEHEHN HE COOBLUAETCA".

6.14 B 3anpocax O BbICbIfIKe OOKYMEHTALUN OT OPYrMX OpraHusauun ykasblBatoT,
HeobGxoammo nm 6paTb Ha y4yeT 3anpallMBaeMyto LOKYMEHTAUMIO ANS BbICLITKA B
AanbHenwem n3BeLleHUn 06 N3MEHEHUN UMK HET.

6.15 Konum [OOKyMEHTOB, M3bsATble M3 OOpalleHWst BCReACTBME MpEeKpaLLeHUs
NPOM3BOACTBA WU3OENMW, a TakKke KOMUW [OKYMEHTOB, aHHYSIMPOBAHHbLIX Wi
3aMEHEHHbIX B CBSI3W C BHECEHWEM U3MEHEHWIA, YHUYTOXAIOT NOCSie COCTaBeHUs
aKkTa 00 YHUYTOXEHUM UM ONUCK KOMUMN.

6.16 Y4yeT Bblga4n (OTCbIKM) M BO3BpaTa KOMWW BHYTPEHHUM W BHELUHWUM
aboHeHTaM OCYLLECTBNAIOT BPYYHYIO UM aBTOMaTU3MPOBAHHBbIM CMOCOBOM. YyeT
OCYLLECTBISAIOT MO KapToyKaM yyeTa JOKYMEHTOB (CM. qoopMbl 2, 2a, NpurioxeHue
B).

Bolgayy n yder BO3Bpata OyMaxHbIX KOMUA BHYTPEHHUM aboHeHTaMm
OCYLLECTBIISAKOT N0 abOHEHTCKMM KapTovkaMm (cm. chopmbl 3, 3a, npunoxeHve 3%).

* TeKCT JOKYMeHTa COOTBETCTBYET opurnHany. - lNMpumeyaHue nsrotosmtens 6asbi
JaHHbIX.



MpumeyvaHve - B kapToyke yyeTa JOKYMEHTOB yKa3blBatoT:

- B rpace "Bug pgokymeHta" (cm. doopmy 2) - BMO AOKYMEHTa (MOLSNMHHKK,
AyoénukaT unm Konus), KOTopbIv NPUHAT Ha YYeT;

- B rpacpe "PasoBble Bbigaymn" (CM. opmy 2a) - abOHEHTbI, KOTOPLIM Bbl4aloT
(BbICbINAOT) KONMWKO  OOKyMeHTa co wramnom "Ob W3MEHEHAWN HE
COOBLWAETCA".

7 Y4eT n xpaHeHne 6yMakHbIX KONUwn
AOKYMEHTOB APYrux opraHusaumm

7.1 Konun goKyMeHTOB, NOCTYMNUBLLMX OT APYrUX OpraHu3aunin, XpaHaT YNoXKeHHbIMU
B Manku unu nepensieTeHHbIMU B arnbOOMbl OTAENbHO MO KaXkOoW OpraHusauumu,
KOTOPOW OHW BbInn M34aHbl, UM OTAENBHO MO KaXKaoMy U3AENMIO.

[lonyckaeTcs KONUM XpaHUTb POCChinblo (MOMIMCTHO), CROXEHHbIMU Ha dopmat
A4 nrim A3.

7.2 B kaxgon narnke (anbbome) gormkHa ObiTb ONUCh, B KOTOPOW NEPEeYUCrsioT B
nocreaoBaTenibHOCTU UX PACOSIOXEHUS BCE HAXOASLWMECS B HEWM JOKYMEHTHI.

7.3 PerncTtpauuio (y4eT) Konun JOKYMEHTOB ApPYrMX OpraHn3auuni ocyLwecTBNSIOT B
cooTBeTcTBMM C TpeboBaHusimn 4.8 n 4.9. Ha kaxgyo permcTpupyemMyto Konumo (unm
KOMMIEKT Konuun) B GyMaxkHOM ¢bopMe HaHOCAT LiTamn C yKa3aHWeM WMHBEHTApPHOro
HOMepa, HoMepa 3K3eMmnnsdpa (NpY HanMyYUM HECKOSTbKUX SK3EeMMspoB) U AaTbl
perncTpaumu.

YKasaHHbIN WwTamn B nankax (ansbomax) cTaBAT Ha BMOHOM MeECTE Oonucu, a
TaKXe Ha 3TUKETKe UM B NIEBOM BEPXHEM YrIly ODIOXKN.

Ha konusax B BymaxHon popme, XpaHSLWMXCA pOCChINbO (NOMAMCTHO), LWTamn
CTaBAT B /IEBOM BEPXHEM Iy KaXaoro nmcta gokymeHTa doopmaTta A4 unm nucta
AOKYMEHTA, CITOXXeHHOro Ha doopmat A4.

7.4 Konuv yunTbiBaloT BPYYHYIO UM aBTOMAaTU3MPOBAHHBIM CNOCOBOM B KapTo4vKax
yyeTa no dopmam 2, 2a, 26, 28 (cM. npuroxeHne b).

7.5 Konun apyrmx opraHusauunin XpaHaT B Nopsigke Bo3pactaHua o6o3HayYeHun no
KaXkgoMy Kooy opraHusauun.

7.6 B cnyyae npekpalleHus NpUMEHAEMOCTHN YYTEHHbIX KONUA opraHn3aums CTaBuT
B M3BECTHOCTb OpraHn3auuio - aepxatens NogIMHHUKOB AN CHATUS UX C y4YeTa.

8 BoccraHoBneHue noaIMHHUKOB

8.1 O6wume nonoxeHus

8.1.1 MoanMHHWKK, NpULLEALUME B HEroAHOCTb MNM YTepsiHHble, OOIMKHbI ObiTh
BOCCTAHOBIIEHbI.

BoccTaHOBNEHHbI MOASMHHUK MOXeT ObiTb W3roTOBMEeH TOMbKO nocne
COCTaBlNEHMsI aKkTa O CMNUCaHWM MPULLEALWEro B HEroflHOCTb WM YTEePSIHHOIO
NOASIMHHUKA.



8.1.2 BoccTaHOBfiEHHbIE NOASIMHHUKW  OENCTBYHOT Ha npaBax 3aMeHEHHbIX
NOAJSTMHHNKOB.

B BOCCTAHOBMEHHbIN MOASIMHHUK [AOIMKHbI OblTb BHECEHbl WM3MEHEHUS B
COOTBETCTBUA CO BCEMU W3BELLUEHUSMMU, BbIMYLLUEHHLIMW OO0 MOMEHTa €ero
BOCCTaHOBIIEHUS.

8.1.3 BoccTaHOBMEHHbIM NOASMHHUK LOMMKEH NPEeACTaBATb COOON TOYHYHO KOMUIO
BOCCTaHaBNMBaEMOro NOAJSMHHMKA C Y4ETOM NOCTEeAHNX BHECEHHbBIX N3MEHEHUM.

8.1.4 B BOCCTAHOBMEHHOM MOASIMHHUKE HE [OO0kHbl ObiTb BOCMPOM3BELEHDI
pasmepbl, Hagnucu, rpadmyeckne wus3obpaxeHnss U T.M., WUCKIOYEHHble MO
n3BeLLEHMAM 06 M3MEHEHMM B NOASIMHHUKE (MK KOMWK), C KOTOPOro BOCCTaHOBJIEH
NOASIMHHUK.

B BOCCTaHOBMNEHHOM MOAJSIMHHUKE HEe OOPKHbl ObiTb BOCMPOU3BEAEHbI TaKke
NopsiAKoBble HOMEpa U3MEHEHWIA U BbIHOCHbIE NIMHUM K HUM, HaHECEHHbIE paHee B
CBS131 C NPOU3BEeAEHHBIMN N3MEHEHUSIMMW.

8.1.5 B Tabnuuy M3MEeHEeHUNn OCHOBHOW HaAnMCK BOCCTAHOBIIEHHOrO NOASIMHHUKA
[OoImKHa ObITb NepeHeceHa 3anuchb TONbKO O NOCNEAHEM U3MEHEHUN.

8.2 BoccTtaHoBneHue 6yMaxHbIX NOANTUHHUKOB

8.2.1 lNpu BOCCTaAHOBMEHUN BYMaXXHOrO MOASIMHHWKA C LOKYMEHTOB HE MEHEee Yem
Ha OBYX NMCTax MOPsiAKOBLIE HOMEpa W3MEHEeHUN, 0603HaYeHUs1 U3BELUeHWUIA 00
M3MEHEHUM W OpYyrMe AdaHHble MNOCNeAHEro W3MEHEHUs  Kaxaoro nvcTa
BOCCTaHOBJIEHHOINO MOAJSMHHMKA [OOMMKHbl ObiTb NpPOCTaBfieHbl Ha OCHOBAHWU
UMEKLWMXca  3anMcen B Tabnvue  M3MEHEeHWM Ha  [AaHHOM  JIUCTe
BOCCTaHaBNMBaeMOro JOKYMEHTA.

8.2.2 B nucte pernctpauun n3amMeHeHun BOCCTAHOBMEHHOrO NOASIMHHUKA OOIDKHbI
ObITb BOCNpPOM3BEAEHbI AaHHbIE, OTHOCSILLMECS KO BCEM paHee BHECEHHbIM B 3TOT
AOKYMEHT U3MEHEHMAM (HauYnHas C NepBOro U3AMEHEHUS).

8.2.3 B3amMeH NoanvHHbIX No4nucen, BU3 1 A4at, UMEIOLMXCS Ha MNOASNMHHMKE (B TOM
yucre Ha none And MNOAWMBKM M JIMCTE pernctpaumm  U3MEHeHun), B
BOCCTaHOBIIEHHOM MOASMHHUKE B KPYrMbiX CKOOKax AOMKHO ObiTb HanucaHo:
"(Mognuce)" n "(Oata)".

[py M3roTOBMEHMN BOCCTAHOBIIEHHOMO NOASIMHHUKA C paHee BOCCTaHOBIIEHHOIO
NOASNIMHHMKA (MM CHATOW C HEro YYTEHHOW KOMUWM) UMEIOLLYKOCS Ha MOCIeaHEM
HagnNUCb O BOCCTAHOBMEHWWN NOASMHHMKA JOMNYCKAETCA He BOCNPOU3BOAUTD.

8.2.4 BoccTaHoBNEHHbIE NOANMMHHUKU AOIMKHbI ObiTh NOANUCAaHbI OTBETCTBEHHbLIM
NMLOM MO yKasaHW PYKOBOAUTENS nofpasfesieHnsi, BbiMyCTUBLLETO NOOSIMHHUKN
nUnn BegyLLero HabnaeHne 3a U3roToBrieHMEM U3LENKs.

Hagnucb, nogTeepxaaroLlyo NpaBuilbHOCTb BOCCTAHOBMEHHONO MNOASMHHMKA,
crieayeTt BbIMNOMHATb TYLWbK MW MalUMHHBIM CMOCOOGOM Ha none Ans NoALMBKU
OOKYMEHTa, Hanpuvep:

"BoccTaHOBIEH ¢ NOASIMHHMKA.

BepHo: (nognuck, damunua n garta)".

"BoccTaHOBMEH C KOMUMW.

BepHo: (nognuck, damunusa n garta)".

[MpaBUNbHOCTE BOCCTaHOBMEHHOMO MOASMHHMKA 3fEKTPOHHOIO [OKYMEHTa
OOIPKHA noaTBepXOaTbCA 3MEKTPOHHOM LMpOBOM MNOAMNUCHEID OTBETCTBEHHOMO
niua.



8.2.5 B BepxHeM npaBoMm yriy nonsi Kaxaoro nucta BOCCTAaHOBIIEHHOIO NOAMHHMKA
AomkHa ObiTb HagnMcb  TyWbK WM OO/MKEH ObiTb  NPOCTaBMIEH  LUTaMM:
"BoccTaHoBneHHbIM  nogSmMHHMK - N " C yKasaHuMeM ropsiAKOBOro Homepa
BOCCTaHOBSIEHNSA 4aHHOIO NicTa NOASIMHHMKA.

8.2.6 BOCCTaHOBMEHHbI MOASNMHHMK [OIDKEH WMETb WHBEHTapPHbIA  HOMEp
BOCCTaHaBMMBaeEMOro noasimHHMka. O BOCCTaHOBMEHUM OOKYMEHTa AOShkHa ObiTb
cAernaHa oTMeTKa B UHBEHTaPHOW KHUre.

8.2.7 Ha nognvHHMKE unm Konuu, ¢ KOTOPbIX MPOM3BOAMIIOCH BOCCTaHOBIIEHME,
ctaatr wramn: "3AMEHEH BOCCTAHOBJIEHHBbIM MOOJIMHHUKOM N ..." ¢
yKazaHMeMm roOpsiAKOBOrO HOMEepa BOCCTAHOBIEHMS UM daTbl  MPUHATUS
BOCCTaHOBSIEHHOrO MNOAJSIMHHUKA Ha XpaHeHue.

NMpunoxeHue A (cnpaBo4yHoe). KoOmMMeHTapum K
NyHKTamMm ctaHgapTa

MpunoxeHvne A
(cnpaBo4Hoe)

3.1.1 1 3.1.2 B apx1BHble KONUN U3MEHEHUSA HE BHOCAT. APXMBHbIE N KOHTPOSIbHbIE
KOMMn Ha ByMaxxHOM HocuTerne abOHEHTaM He BbI4AKT M XPaHAT UX OTAENbHO OT
OPYyrnx KOonun.

3.1.4 CogepxaTenbHasa YacTb 3NIEKTPOHHOM KOMMM MOXET BbITb Nofy4yeHa MeTog0oM
CKaHMpoBaHUa Ui undposbimM oTorpadmpoBaHnemM dymaxKHOro NoANIMHHUKA.

4.4 TepMuHbl "ONEKTPOHHBLIN KOHCTPYKTOPCKUN LOKYMEHT" U "ONeKTPOHHbIN
TEXHONorMYyeckmun AokyMeHT" ctaHgaptusosanbl B ECKL n ECTA. 3Ty OOKYMEHTbI
B COOTBETCTBUWN C UX ONpeaeneHnsIMn 4OSMKHbl UMETb HE TOSbKO coaepKaTenbHYyHo,
HO M PEKBU3UTHYIO YaCcTW, B TOM YMCSIE U YCTAHOBIIEHHbIE NOAMNUCH.

46 [Mpn cmewaHHOM AOOKYMEHTOODOOpOTE ANd ydyeTa W XpaHeHus B Cryxoy
TEXHUYECKOW OOKYMEHTaUUN nepeaatoT Kak 3MeKTPOHHbIE, Tak U BymaxHble KO n
TO. OkoH4aTenbHOe YCTaHOBMIEHME KOMIMIIEKTHOCTU MPOBEPSIOT HEe TOMbKO MO
cneundwmkaumam, rme B rpade "lpumedvanHue" ana anekTpoHHbix KO (TH)
yKasblBatloT uaeHTudmkarop danna(os), Ho n no segomoctn KO (TO) (COCT 2.106).

MNpumeyaHvne - [okyMeHTOO60pOT - 3TO ABWXKEHME AOKYMEHTOB C MOMEHTa
Hayana ux co3gaHus Unn Nony4eHnsa 40 UX YHUHTOXEHUS.

4.7 Tlog perucTpaumend OOKYMEHTa MOHUMAETCH 3anuCb YYETHbIX AaHHbIX O
AOKYMEHTE MO YCTaHOBMNEHHOMW dopme, dmKcupyrowas ¢akT ero cosgaHus,
OTNpaBneHusl, NONYy4YEHUSA NN NPUHATUS HA XPaHEHME.

4.10 lMpw py4HON perncTpaunm nms ganna(oB) ykasblBalOT B MHBEHTAPHOM KHUrEe B
rpacpe "lMpumeyanune". MNpy aBTOMATM3MPOBAHHOW percTpauun mvms danna(os)
3aHOCAT B COOTBETCTBYHOLMA PEKBU3UT (NOfie AaHHbIX) aBTOMaTU3MPOBAHHOM
CUCTEMBI.
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413 [peobpasoBaHne OymaxHOro MOASMHHMKA B €ro 3fIeKTPOHHYH  KOMWIO
(anekTpoHHast Komus OGyMaXKHOro MOASMHHUKA) OCYLUECTBNSIOT C  LeNbio ee
pasMeLleHNss B aBTOMaTU3MPOBAHHOW CUCTEME YrpaBreHuss OOKYMeHTaMu A5is
CaHKLMOHMPOBAHHONO [OCTyna K HeW BCEM 3avHTepecoBaHHbIM  fMUaM.
MoaoMMHHOCTB 3TOM KONUKM YOOCTOBEPSIOT 3NIEKTPOHHOM LIMGIPOBOM NOAMUCHIO NLLa,
N3roTOBMBLLIErO KOMMUIO.

C nogmvHHMKOB anekTpoHHbIX KO v T[ usrotaBnvBaioT OymaHble KOnuu C
uenbto obecneyeHmss npoudsoacTBa (pabouve konuu). BymaxHas Konus
anekTpoHHoro K[ (T[) oorrkHa MMeETb yKasaHMe Ha uMms doanna 3NeKTPOHHOro
KOHCTPYKTOPCKOro (TEXHONOrMYEeCcKOro) 4OKYMEHTa, C KOTOPOro Obifa u3rotoBneHa
BymaxHasi Konusi, BEpCUMIO 3TOr0 [OKYMEHTa M MNOAMNUCL fvua, W3roTOBMBLLENO
KOMuio.

N3roToBneHHble Konmn JOIMKHbI BbITb YYTEHbI B KAPTOYKAX y4eTa JOKYMEHTOB.

414 [Ona obecneyeHus BOCCTaHOBMEHWs 06a3 [aHHbIX aBTOMATM3UPOBAHHbLIX
CUCTEM NPW XpaHEHUN NOASNIMHHMKOB CleAyeT BbINOSHATbL pe3epBHOE KONUpPOBaHME.

MpaBvna  BbINOSHEHUS pe3epBHOrO  KOMUPOBaHUS (nepnoanyHoOCTb,
perncTpaumio u ap.) yctaHaBnmBaeT opraHmM3aums.

6.3* PekomeHOyeTCA XpaHWTb apXxuBHbIE KOMUW Ha HenepesanucbiBaeMoM
SIIEKTPOHHOM HOoCUTEre.

* Hymepauwus cooTBeTCTBYET opuriHany. - MNpumedyaHue nsrotosutensi 6asbl
AaHHbIX.

NMpunoxeHue b (cnpaBo4yHoe). DopMbl,
npuUMeHsaeMble NMpu perucTpauum n yyete
OOKYMEHTOB

MpunoxeHne b
(cnpaBo4HoE)

dopma 1

MHBeHTapHaFI KHUra
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dopma 2a

KapToyka yyeTa 4OKYMEHTOB (Nn1LeBas CTOPOHa)
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KapTouka yyeTta 4OKYMEHTOB (NnuueBas CTOpOHa BTOPbIX U NOCNeAYyHoLmX
NINCTOB)
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ABGOHeHTCKas KapToyKa (nuueBasi CTOPOHaA)
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NMpunoxeHue B (pekomeHayemoe). Obpasubl
LWTAMMNOB MO y4eTy AOKYMEHTOB,
BbIMONMHEHHbIX B OymMmaxxHou chopme

MpynoxeHvne B
(pekomeHayemoe)

B.1 LTtamnbl npegHasHayeHbl AN YNPOLEHUS HaHECEHUS U OOCTUXEHUS
OAHOTMMHOCTM M300paXKeHUst HAANUCEN U yKa3aHWi, MPOU3BOAMMBIX B [OKYMEHTax
B npoLiecce nx obpalleHnsi, a Takxke B U3BELLEHUSIX U B [OKYMEHTaX y4yeTa.

B.2 Wramn "3AMEHEH BOCCTAHOBJIEHHBIM NMOAIMHHUAKOM N ..., ... r." ¢
yKa3aHMeMm MopsaKoBOro HOMepa BOCCTAHOBIEHMSA MOAMMHHMKA W AaTtbl €ro
BOCCTaHOBIIEHNsA  CTaBAT Ha  MOASMHHMKAX, C  KOTOPbIX  W3rOTOBJIEHbI
BOCCTaHOBIIEHHbI€ NOAMHHUKN.

B.3 Wrtamn "AHHYJIMPOBAH, 3AMEHEH, ... n3sew, N ... oT ... I." cTaeaT (c
yKasaHveM Homepa, 4aTbl BbiNyCKa U3BELLEHUSA 1 NOANUCK) HA aHHYNIMPOBAHHbLIX MO
N3BELLEHMAM MOASNIMHHUKAX, AybrmKkaTtax u KOnusiX, a TakKe Ha KapToykax y4veTa.
Mpy OTCYTCTBMM 3aMEHbI CTaBAT NPOYEPK.

B.4 Wrtamn "NMPMU HOBOM KOHCTPYUPOBAHMN HE MPUMEHATbL, BSAMEH
MPUMEHATDL .." cTaBAT Ha OCHOBaHWM COOTBETCTBYIOLWMX W3BELLUEHUN Ha
NOASMHHMKAX, Aybnukatax M Konusix, KOTOpble Hemnb3si UCMOofb30BaTb BO BHOBb
paspabaTbiBaeMbIX M3OENMUSX, a TaKXKe Ha KapToyKkax yveTa.

B.5 Wtamn "BSAMEH TMNOAJTMHHWKA" cTtaBaT Ha OOKYMeHTax npu OTCYTCTBUM
NOASIMHHNKOB 3TUX AOKYMEHTOB.

B.6 Wtamn "OK3. N ... " cTaBAT (C yKkasaHveM HOMepa 3K3emnsspa) Ha nankax
(anbbomax) konu 1 Ha OTAENbHBIX KOMUSIX.

B.7 Wtamn "MHB. N ..., OK3. N ..., ... I." cTaBaT (C yKasaHWeM WHBEHTapHOro
HOMepa, HOMepa 3K3eMnnspa M AaTbl perucTpaumm) Ha nankax (anbbomax) u
OTAerNbHbIX KONMUAX AOKYMEHTOB ApYrMX OpraHn3aLmn.

[onyckaetca Takke MWCNOnMb3oBaTb IJTOT wWTamn (6e3 ykasaHus Homepa
aK3emnnspa) npu perucTpaumm obpasuoB And TUNOrpaddCKUX U3gaHui n Opyrux
AOKYMEHTOB, XPaHSLLMXCSA Ha NpaBax NOASIMHHUKOB.

B.8 LWramnbl "KOHTPOJbHbLIA 3K3EMMNAP" n "APXUBHbLI 3K3EMMNAP"
CTaBAT COOTBETCTBEHHO HA KOHTPOSIbHbLIX U apXMBHbIX 3K3EMMNSpax Konvm u Ha
nankax (anb6omax) konumi. Ltamn "KOHTPOJbHBLIA SK3EMMIAP" cTasAT Takxe
Ha KOHTPOIbHbIX 3K3eMnsipax U3BeLLIeHU N NPUIIOKEHUA K HUM.

B.9 Wramnbl "OK3EMMIAP KOHCTPYKTOPA" u "OK3EMIMNAP TEXHOJIOTA"
CTaBAT COOTBETCTBEHHO HA KOMUSIX KOHCTPYKTOPCKMX W  TEXHOMOrMYECKUX
AOKYMEHTOB, BblJaBaeMbIX A5 TeKyLlen paboTbl NoAgpasaeneHnto, BbinycKarLwemy
NOOASMHHMKA WM  BedylleMy HabOniogeHne 3a W3rOTOBIIEHWEM M3denuiA B
NPOVN3BOACTBE.



B.10 LTam

AOKYMEHTOB,

n "Ob WUSMEHEHMN HE COOBLWAETCA" cTtaBat Ha Konusx

BblJAaBaeMbIX B TOpPSAKe pas3oBoi Bbloayn 6e3 BbICHITKM B
AanbHelLeM U3BeLLEHUIA 06 N3MEHEHUN 3TUX JOKYMEHTOB.

B.11 [JonyckaeTca NpMMeHATb U WTamnbl SPYrMX BUOOB, YNPOLLAWMX HaHECEHNE
Hagnvcen Ha JOKYMEHTaXx.

B.12 O6pa3subl WTamMnoB no y4eTy JOKYMEHTOB NPUBELEHbI HA pUcyHKe B.1.
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NMpunoxeHue I' (pekomeHayemoe).

CknagbiBaHue YepTexeun




Mpunoxenwue
(pekomeHayemoe)

I".1 JInctel YepTexen BCcex popmaToB crie4yeT cknagbliBaTb CHavana B4oSb SIMHUN,
nepneHauKynsipHbiX (NPOAOoSbHbIX) K OCHOBHOW Hagnucu, a 3aTemM BAOSb JIMHUMN,
napannenbHbIX (NonepeYHbIX) K OCHOBHOW HAaAMUCH.

.2 Jluctol qepTe>Ke|7| nocnie cknagabiBaHnA OO0JKHbI UME€Tb OCHOBHYHO HaAmnucb Ha
nmueson CTOPOHE CJI0XXeHHOro nicTa.

I".3 JlucTbl YepTexen CKaabIBalOT B NOCefoBaTeNbHOCTH, YKa3aHHOW B Tabnunuax
.1 unTl.2, yndpamm Ha NMMHUSAX CTMOOB.

I".4 YcTaHaBnuBaloT crie4ytolme BUabl CKIaablBaHUS:

- B Nanku B cOOTBETCTBMM C Tabnumuen M.1;

- ANsi HenocpeacTBEHHOro OPOLLIOPOBaHUSA - B COOTBETCTBMM C Tabnmuen [M.2.
Tabrmua .1 CknagbiBaHue B nanku
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Tabnuua .2 CknagbiBaHue Ans HenocpeacTBEHHOro 6 poLLrpoBaHus
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KntoueBble crnoBa: KOHCTPYKTOPCKaaA AOKyYyMEeHTauuaA, ydeT U XpaHeHne JOKYMEHTOB,

BOCCTaHoBJ1EHNE NOAJIMHHNKOB
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